
 

 

 

We currently have an opening for the position of Manager, Marketing located in the Toronto 
Office.  This position reports to our Chairman/CEO. 

Responsibilities include (but are not limited to): 

 Working closely with our Chairman/CEO and Director of Marketing & Communications 
in all aspects of project coordination and execution. 

 Manage all company event-related tasks, including but not limited to: Planning and 
executing company receptions, following up with staff attendance for industry-related 
and/or sponsored events, keeping up-to-date event calendar and maintaining up-to-
date client invite lists in CRM. 

 Manage all marketing-related mass email tasks, including but not limited to: 
maintaining up-to-date invite lists in company CRM, notifying staff of bounce backs, 
sending company e-newsletters, product launches and event invites. 

 Manage the planning, organization and delivery of internal staff events, trade shows, 
receptions/open houses.  

 Maintain and curate up-to-date content for company websites, client databases and 
online social networking platforms. 

 Follow up on the coordination and fulfilment of sponsorship opportunities. 

 Manage the ordering and tracking of promotional materials and liaise with suppliers as 
required. 

 Liaise and manage relationships with third-party graphic designers for all graphic 
content, including but not limited to: ad layouts, event invites, ad campaigns, 
stationary, promotional flyers, etc.  

 Working with the Director, Marketing & Communications, provide direction and 
supervision for intern position.  

 Visit clients on set to gain exposure to production and, where possible, obtain 
marketing related pictures/content. 

 Assist the Director of Marketing & Communications with liaisons on public relations 
activities as required. 

 Assist with the tracking and analysis of digital marketing campaigns. 

 Other duties as required. 



 

 

 
Qualifications: 

 Degree/diploma in Public Relations, Marketing and/or Journalism would be considered 
an asset. 

 Two years experience working in public relations/marketing/corporate 
communications. 

 Excellent written and verbal communication skills. 

 Excellent computer skills. 

 Previous experience using Microsoft CRM, Adobe Suite (Photoshop, Illustrator and 
InDesign), Hootsuite, HTML and Click Dimensions would be considered an asset. 

 Ability to independently handle multiple tasks in a deadline oriented environment. 

 On-set experience and knowledge of film equipment would be considered an asset. 
 

 

Should you or anyone you know have the qualifications and are interested in this position, 
please forward your resume to aspicer@whites.com for consideration. All applications will be 
considered, however, only those candidates selected for an interview will be contacted. The 
deadline for resume submission is 5:00pm on March 16, 2015. 


